Bylaws

Friends of St. Timothy’s School

Revised and Adopted February, 2005

ARTICLE I:  Name

The name of this association shall be Friends of St. Timothy’s School, referred to herein as “Friends”.

ARTICLE II:  Articles of Organization
The association exists as an unincorporated association of its members.  Its “articles of organization” comprise these bylaws, as from time to time amended, and its articles of association, if any.  In the absence of separate articles of association, the bylaws shall be deemed to be the articles of association.  In the event of any conflict between these bylaws and the articles of association, these bylaws shall govern.

ARTICLE III:  Objectives

The objectives of the association are:


a.  To bring about parent participation and a closer relationship between the home and the school, that parents and faculty and administration may cooperate in the education of the children.


b.  To provide additional enrichment opportunities for the students.

c.  To raise funds and encourage gifts for the improvement and development of the school.

ARTICLE IV:  Basic Policies

The following are basic policies of this association:


a.  The association shall be non-commercial, non-sectarian, and non-partisan.


b.  The name of the association or the names of any members in their official capacities shall not be used in any connection with a commercial concern or with any partisan interest or for any purpose not appropriately related to the objectives of the association.


c.  The association may cooperate with other organizations and agencies concerned with school matters, but persons representing the association in such matters shall make no commitments that bind the association except as authorized in Articles VII, VIII and IX of these bylaws.


d.  In the event of the dissolution of this association, the ownership of all assets will automatically transfer the St. Timothy’s School, 4523 Six Forks Road, Raleigh, North Carolina 27609.


e.  The association will follow the guidelines established by the Southern Association of Colleges and School (SACS) with regard to the role of the administration in the decision-making process.

ARTICLE V:  Membership

Section 1.


Any individual who subscribes to the objectives and basic policies of this association may become a member of this association, subject only to compliance with the provisions of the bylaws.  Membership is this association shall be available without regard to race, color, creed, religion, or national origin.

Section 2.


Members may attend all meetings of the Board of Directors.

ARTICLE VI:  Officers and Their Election

Section 1.


a.  The officers of this association shall consist of president, vice-president, secretary, treasurer, and assistant secretary/treasurer, and shall be called the officers.


b.  An officer candidate shall have served on the Friends’ Board of Directors for at least one (1) year prior to nomination.


c.  Officers shall be elected by majority vote of the Board of Directors at the May meeting by a show of hands or secret ballots if more than one person is on the slate.


d.  Officers shall assume their official duties on June first and shall serve for a term of one (1) year or until election and qualification of their successors.


e.  A person shall not be eligible to serve more than two consecutive terms in the same office.

Section 2.


a.  There shall be a nominating committee composed of four Board members at least two of whom shall be members of the Executive Committee.  The president shall appoint the nominating committee chairman who shall be selected from the current Board of Directors.  Three other members shall be elected by the Executive Committee at a regular Executive Committee meeting at least two months prior to the May Board meeting.  The president shall also serve as an ex-officio member of the nominating committee.


b.  The nominating committee shall nominate one eligible person for each office to be filled and report its slate of nominees at the Board meeting in May, at which time additional nominations may be made from the floor.


c.  Only those persons who have consented to serve and to work closely with the school administration, if elected, shall be nominated for, or elected to, such office.

Section 3.


A vacancy occurring in any office other than the office of president shall be filled for the unexpired term by a person elected by a majority vote of the remaining members of the Executive Committee, notice of such election having been given by the Executive Committee at least one week prior to the election.  In case a vacancy occurs in the office of president, the vice president shall assume the office of president and a vacancy shall be deemed in the office of vice president.

ARTICLE VII:  Duties of Officers

Section 1.


The president shall preside at all meetings of the association and of the Executive Committee, shall perform such other duties as may be prescribed in these bylaws or assigned to the president by the association, the Executive Committee, or the school’s administration, and shall coordinate the work of the officers and committees of the association in order that the objectives may be promoted.


The president shall serve as chairman of the Executive Committee and as an ex-officio member of all other committees.

Section 2.


The vice president (president-elect) shall act as aide to the president and shall perform the duties of the president in the absence or disability of that officer to act.  The vice president shall also be known as the president-elect and will be slated as president by the nominating committee for the following term.  In addition, the vice president will chair the Room Parents’ Committee.


The vice president will serve as a member of the Executive Committee and as an ex-officio member of all other committees.

Section 3.


The secretary shall record and maintain the minutes of all meetings of the association, such minutes to be distributed at or prior to the next meeting.  Further, the secretary will record and distribute to the board members the minutes of all Executive Committee meetings.


The secretary will assist in the preparation of all correspondence, especially that from the Executive Committee and the president.  The secretary is responsible for typing and copying related to general association business.


The secretary will assist in compiling and submitting “Friends” articles to the school newspaper and other publications as needed.


The secretary will serve as a member of the Executive Committee.

Section 4.


The treasurer shall have custody of all funds of the association, and shall keep a full and accurate account of receipts and expenditures.  The treasurer shall make disbursements in accordance with the approved budget, and shall make disbursements in excess of the approved budget if authorized by the Executive Committee.  Either of two signatures shall allow access to the association’s account(s), one being that of the treasurer, the second being that of the president or another officer agreed upon by the Executive Committee.  The treasurer shall present a financial statement at every meeting of the association and its board, and at other times when requested by the Executive Committee.  The treasurer shall be responsible for the maintenance of such books and records, and shall keep such books and records as shall be sufficient to establish the items of gross income receipts and disbursements of the association.  Such books of account and records shall, at all reasonable times, be open for inspection by any member of the association.  The treasurer’s accounts shall be examined annually by an auditor hired by the Executive Committee or an auditing committee who, if satisfied that the treasurer’s annual report is correct, shall sign a statement of that fact at the end of the report.  The auditing committee shall be appointed by the current Executive Committee.  The annual audit shall be completed immediately following the close of the association’s fiscal year and shall be presented to the Board at the next regular Board meeting. 


The treasurer will serve as a member of the Executive Committee.

Section 5.


The assistant secretary/treasurer shall record and maintain the minutes of all meetings of the association in the event the secretary is absent.  The assistant secretary/treasurer shall present a financial statement at any meeting of the association where the treasurer is absent.  The assistant secretary/treasurer shall receive the monthly bank statements for the association’s accounts and reconcile them to the treasurer’s ledger. 

The assistant secretary/treasurer will serve as a member of the Executive Committee.

Section 6.


All officers shall:


a.  Perform the duties prescribed in the parliamentary authority in addition to those outlined in the bylaws and those assigned from time to time by the Board of Directors.


b.  Deliver to their successors all official material no later than May 31 or the last school day of the year.

ARTICLE VIII:  Executive Committee

Section 1.


The Executive Committee shall consist of the officers of the association.

Section 2.


The duties of the Executive Committee shall be:


a.  To transact necessary business in the intervals between regular board meetings, and such other business as may be desirable.


b.  To create standing committees and approve chairpersons to same.


c.  To approve the plans and work of the standing committees; to approve committee expenditures that may occur above budget.


d.  To create ad hoc committees and approve chairpersons to same.


e.  To present a report at the regular board meetings of the association.


f.  To appoint an auditor or an auditing committee comprised of officers (other than the treasurer) and/or board members at least two weeks before the association’s fiscal yearend to audit the treasurer’s accounts.


g.  To prepare by the end of April a budget for the upcoming fiscal year, for approval at the May board meeting.

Section 3.


Meetings of the Executive Committee shall be called by the president; the time and date being fixed by the officers’ mutual agreement.  A majority of the Executive Committee shall constitute a quorum.

Section 4.


Special meetings of the Executive Committee may be called by any officer.  A quorum for the transaction of business at any special meeting of the Executive Committee shall consist of the five officers.

ARTICLE IX:  Board of Directors
Section 1.


The Board of Directors shall consist of the officers of the association, the chairmen of the standing committees, and the school’s principal and/or headmaster.

Section 2.


The duties of the Board of Directors shall be:


a.  To transact necessary committee business in the intervals between board meetings, as well as other business as may be referred by the Executive Committee.


b.  To report upon and present for approval at each board meeting the plans and work of the standing committees.  A report of same may be requested by the Executive Committee at any time.


c.  To prepare and submit to the treasurer for reimbursement any expenses incurred within committee budget(s).


d.  To present to the treasurer for approval by the Executive Committee all contracts and any expenses above or beyond approved committee budget(s).


e.  To prepare and submit to the treasurer by March 31 a committee budget for the upcoming fiscal year, for approval by the Executive Committee.

Section 3.


Regular meetings of the Board of Directors shall be held monthly during the school year, the date, time and place to be fixed by the Executive Committee after consultation with the school administration.  It is the prerogative of the Executive Committee to change the Board of Directors meeting time, date or place, as required, sufficient written notice being given to each director.


Each standing committee will have one vote and each member of the Executive Committee will have one vote.  A quorum shall consist of one-third of the voting members at any regular meeting of the Board of Directors.

Section 4.


Special meetings of the Board of Directors may be called by the president or by a majority of the directors, having given three days’ notice.  A quorum for the transaction of business at any special meeting shall consist of at least three Executive Committee members plus five other directors.

ARTICLE X:  General Association Meetings
Section 1.


Regular meetings of the Board of Directors shall be deemed general association meetings.

Section 2.


Special meetings may be called by the Executive Committee, three days’ notice having been given.

Section 3.


The “Annual Meeting” shall be the regular board meeting in May.  At this meeting, election of officers and approval of the budget for the upcoming year shall take place.

Section 4.


One third of the voting members as stated in Article IX, Section 3, shall constitute a quorum for the transaction of business in any meeting of this association.

ARTICLE XI:  Standing and Special Committees

Section 1.


The Board of Directors may create such standing committees as it deems necessary to promote the objectives and carry on the work of the association.  The term of each chairman or co-chairman shall be one year.  Committee chairs will be selected prior to the start of the forthcoming school year.

Section 2.


The chairman of each standing committee shall present a plan of work to the Board of Directors for approval.  No committee work shall be undertaken nor contracts negotiated and/or signed without the consent of the Executive Committee.

Section 3.


The power to form special committees and appoint their members rests with the Executive Committee.

Section 4.


The president and vice president shall be members ex-officio of all committees.

ARTICLE XII:  Fiscal Year

The fiscal year of the association shall begin June 1 and end on May 31 of the following year.

ARTICLE XIII:  Parliamentary Authority

Robert’s Rules of Order Newly Revised shall govern the association in all cases in which they are applicable and do not conflict with these bylaws.

ARTICLE XIV:  Amendments

Section 1.


The president may, from time to time as needed, appoint a committee from the Executive Committee and/or the Board of Directors to review the existing bylaws and recommend amendments or revisions to same.  The president shall act as chairman of this committee.

Section 2.


These bylaws may be amended at any regular meeting of the association by a two-thirds vote of the members present and voting, provided that notice of the proposed amendment(s) and/or revisions has been given in writing at least one week in advance.  Proposed amendments and/or revisions must be approved by the Executive Committee prior to the submission of said changes to the Board of Directors.
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